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5. Once finished, click “save” at the bottom 
of the screen and then return to the NSIPS 

Homepage. 



2. On the next screen you’ll be given 2 
options, click “RED/DA”. 

1. Click on “RED/DA” on your 
NSIPS homepage 

3. Select “Verify my RED/DA and 
then “Continue” at the bottom.  

DO NOT USE “Next”. 



Dad 

Mom 

Brother 

Click on each person, starting at the 
top of the page. If you are married, 
your spouse will be at the top – see 

next page to see what their page will 
look like. 

RED/DA requires you to have both a 
mother and father in the system, 
make sure all information on this 

page is correct. 
If you do not have any contact with 

the selected parent, there is an 
“unknown” option under “status”. 

LAST, FIRST 

 
 
 

THIS INFORMATION WILL BE UPDATED LATER 
 
 

 



***If you are married*** 
Fill out ALL information on this page, including your spouse’s 

emergency contact – this CAN NOT be you.  
If your spouse has been previously married, you will need to 

attach a copy of their divorce decree. 
If you’re married mil-to-mil ensure your spouse is marked as 
“not dependent” – this will automatically have you fill in the 

“Spouse’s Military Information” block on the left. You will 
need to input all of the details requested. 



For ALL non-dependents and dependents 
who do not reside with you, make sure you 

complete BOTH the address AND phone 
sections. 

For ALL dependents residing with you, select the 
“Resides with Service Member” option and then add 

their phone number. 
If they do not have their own phone number, select 

the “Same phone number as Service Member” option. 



If the system requires you to upload any supporting 
documentation, it will be requested here. 

If you need to upload documentation: 
Use the dropdown menu to select the type of 
document you are uploading, then click “Add”. 
A pop-up will come up – upload the document. Once uploaded, select “View 

Attachment” to verify you’ve 
selected the correct document. 

This page will show ALL changes 
made to the selected person’s 

information, including the 
supporting documentation. 

Once you review, click “Finish”. 



You can split each of these 3 pays up however 
you would like or you can give it all to 1 

person. 
People receiving it must be 18 or older and the 

total amount must equal 100% 

PADD: Person Authorized to Direct 
Disposition of Remains 

Usually your next of kin and must be 18 
or older 

Bedside travel is authorized for up to 3 
people - the Navy will pay for these people to 

travel to your bedside should anything 
happen to you. 

Funeral travel is for anyone on your PG2, 
however, you are not authorized to add ALL 

extended family and friends just for this 
reason.  

There is no age limit for either. 

Check at least 1 person for both “Notify if 
Missing” and “Other Person to Notify”.  

If you don’t want someone notified then use the 
“Do Not Notify” and select the person you would 

like to be notified instead. 

After updating everyone’s information: 



Ensure this is your official email, it should only 
be what we can find in outlook 

i.e. gov issued emails (.mil accounts) 

Member’s Personal Data: 



***USE THIS BLOCK TO STATE WHY YOU ARE 
VERIFYING*** 

Examples include: 
“Update due to birth month” 
“Update due to birth of child” 

“Update due to marriage/divorce” 
“Update due to PCS gain/loss” 

Attachments and Remarks: 



Verification: 

Update due to … 

Take a minute to review ALL changes that were 
made. If you notice something that is incorrect, use 
the back button at the bottom of the screen to get 

to the corresponding page. 

Once again, review that you have the 
correct document(s) uploaded to the 

correct person. 

Both of these documents should have: 
“Signature Required” underneath 

them, open the PDF and electronically 
sign. 

NAVPERS 1070/602 – (Dependency 
Application) this is your PG2 and shows 

your dependency status. 
DD Form 93 – (Record of Emergency 

Data) this all your benefits information; 
who they’re going to contact/how 

they’re going to contact them should 
anything happen to you. 

***It is extremely common for the DD93 to show 
“Form must be signed prior to submit”. 

After you e-sign the document, save it to either your 
desktop or H-drive; then come back to this page and 

use the “Upload Signed Forms” option. 

Once both documents show “Signed” 
underneath them, click “Submit”. 


